INVOICE
	From
	[Your business name]
[Address]
[Phone] [Email]
	To
	[Customer name]
[Customer address]



	Invoice number
	[INV-0001]
	Invoice date
	[DD/MM/YYYY]

	Date of supply (work done)
	[DD/MM/YYYY]
	Payment due
	[DD/MM/YYYY, e.g. 14 or 30 days]

	Job / site address
	[Site address]
	Your reference / PO
	[Customer PO]



	Description
	Qty
	Unit price
	Amount (£)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	£

	Total due
	£



Not VAT registered.
Payment details
	Bank
	[Bank name]

	Account name
	[Account name]

	Sort code
	[00-00-00]

	Account number
	[00000000]

	Reference
	[Invoice number]



Terms: payment due within [30] days. For business customers, we may charge statutory interest and compensation on late payments under the Late Payment of Commercial Debts (Interest) Act 1998.
Free template from softwarefortradespeople.com. Edit freely. Not legal or tax advice.




